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Outlook Signatures 2. Launch Outlook Signatures. Click the New button. 3. In the New Signature dialog box, click the Next button. 4. In the Add Signature dialog box, click the Other button. 5. In the Select Signature dialog box, click the Select button. 6. In the Select Signature dialog box, click the Install button. 7. In the Select Signature dialog box, select the template you want to use. 8. Click the Select button. 9. Click the Finish button. 10. In the Add Signature dialog box,
click the OK button. Outlook rules Outlook rules are where you will find the rules you can apply to specific contacts or your entire mail database. Rules are a combination of the actions you want to be taken when you receive a specific message. For example, the New Rule section lets you set actions when new mail arrives and when you receive a message with a certain type of attachment. The other actions can be applied to messages you sent or received, and rules can be
applied to folders to automatically perform tasks based on certain conditions. You can use rules to perform automatic actions based on various conditions and in different ways. You can, for example, move messages to a specific folder or archive them as they arrive, or process the messages as they arrive. In addition to using rules to perform these tasks, you can also control how your messages are displayed and created automatically based on a schedule or your chosen events.
For example, you can set up a rule to archive all messages older than a certain date. How to Use Rules 1. Start Outlook Rules from the Start menu. 2. In the Rules dialog box, click the New button. 3. In the New Rule dialog box, click the Next button. 4. In the Add Rule dialog box, type a name for the rule. 5. Select the actions you want to be performed when you receive a message that matches the conditions you have set. The conditions can be based on a sender, subject, or
body text, for example, and can be placed in any order. 6. Click the Next button. 7. Click the Options button to define the conditions you want to be performed. 8. You can use the conditions to apply certain actions to messages that meet the conditions you set. You can create a rule to archive messages 2d92ce491b
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